Quick Start Guide

After logging in to your Odysseyware site, navigate to
the Reports tab.

Choose "Course Percentage Complete” from the
Reports menu.

Select the time frame for your report. Choose an
existing term or enter specific dates in the Start
Date and End Date fields.

PLEASE NOTE: A report will only show information
about the work students have completed during
your selected time frame. If you see a blank report,
return to the Time Frame field and ensure you have
selected the correct dates.

In the "Select Users" section, use the drop-down in
the Status column to view your active students, then
select the students you would like to see in your
report.

In the "Select Enrollments” section, click the "Show/
Refresh” button to view the enrollments for your
selected users, then choose the courses you would
like to see in your report.

In the "Export As" section, choose the format for
your report.

@ A Web report will generate a secure URL with
the report data. It is useful if you are using
Odysseyware on a mobile device.

= A CSV report will generate a spreadsheet
showing your report data. It is useful if you want to
sort your data.

A PDF report will generate a report that can
be printed and saved.

Course Percentage Complete Report

Follow these steps to view information about student progress toward completion of courses.
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Create a Report

Follow these simple instructions

1. Choose desired report from

2. Select what you would

3. Select a format for your report

4. That's it
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