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Technical Support
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Go to: http://www.odysseyware.com/support
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What's new in this release for Activity Reports

Odysseyware v2.51 contains an improvement for Activity Reports.

Three time zones were added to the Time Zone list for the school which means these time zones can also be

used when running Activity Reports

The new time zones are:

« Indian Standard Time identified with the region of India.

« UK Time identified with the city of London and region of Europe.

« South Africa Time identified with the city of Johannesburg and the region of South Africa.

Dashboard

Activity Reports

Home

Course Progress Monitor

Detailed Student Grading

Faculty Progress

Group Overview

Group Progress

Login/Logout Times

Pre/Post Test Scores

Student Activity Summary

Student Lesson Plan

Student Progress

Student Unit Grades

Course Completion Breakdown \

~
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“
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Course Percentage Complete

Student Activity Daily Breakdown

.

Curriculum Reports

Create a Report

—Follow these simple instructions:

1. Choose desired report from the menu on the left.
\ 2. Select what you would like your report to cover.
\ 3. Select a format for your report

\
N 4 That'sit
.

¥

—Time zone
The time zone selected for the report is:

Indian Standard Time

You can choose a different time zone: | -Select one- v
-Select one-

Hawaiian Time
Alaska Time
Pacific Time
Mountain Time
Central Time
Eastern Time
Arizona Time
Koraan Time
UK Time idtrators the number of students

South Africa Time od who have not yet started a
Indian Standard Time

Name

Course Completion Breakdown istrators course progress for all

decile percentage

Course Percentage Complete rse completion along with the

d assignments

Course Progress Monitor

Detailed Student Grading Monitor student grades at the assignment, unit, and course

levels along with time on tasks

Faculty Progress Displays teachers daily to-dos for their students

The default time zone uses the one set for the school, but a different time zone can be selected when running a report. The

selected time zone displays on the report.
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What's new in this release for Activity Reports
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Introduction

Odysseyware provides a variety of student reports available to help manage and track student activity in enrollments, such as
time on task and score, progress, and more.
Two access points in Odysseyware are available for running activity reports:

« The Activity Reports tab under the main nav bar Reports tool. Depending on your Odysseyware user role, the Activity
Reports tab contains the full set of student and administrative reports. See "Run reports from the Activity Reports tab" on

page 43.

« The Quick Reports | *2 | tool on the Gradebook > Grading tab. The Quick Reports tool appears after you have
searched for a student or if you accessed the Gradebook from the student's Go To > Gradebook shortcut. The set of
reports that you can run from the Quick Reports tool is limited to student reports.

You can export the report as a Web page (HTML), CSV file, or a PDF. See "Activity Reports export formats" on page 39.
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Activity Reports descriptions, user access, and additional filtering options

Activity Reports descriptions, user access, and additional filtering options

Odysseyware provides a full set of administrative and student Activity Reports. The reports you can see are based on your
Odysseyware user role.

This section explains all of the current Activity Reports and where in the application users can access them - either from the

Activity Reports sub-tab and/or from the Gradebook > Quick Reports | '« | button. Reports that are available to specific
purchase plans or user roles are noted. Specific reports may have additional filtering options so that users can narrow the data

to include in the report. Reports with additional filtering options are noted as well. Examples of most of the reports are also
provided in this topic

Click a link to see the report's description, access, and additional filtering options.

Course Completion Breakdown Faculty Progress Student Activity Daily Breakdown
Course Percentage Complete Group Overview Student Activity Summary

Course Progress Monitor Group Progress Student Lesson Plan

Detailed Student Grading Login/Logout Times Student Progress Report

ECash Consumption Pre/Post Test Scores Student Unit Grades

Track Grade Overrides
Course Completion Breakdown

"\.
‘ G Note: Report available to Admins only and is available from Activity Reports.

The Course Completion Breakdown report shows number of students by selected course(s) who have not started and includes
course completion percentages by 10% increments (decile) by campus to give admins a high-level view of how students are

progressing through the school year at the selected campus. Allows Admins to focus on courses where students are falling
behind.

Under Select Enrollments, includes two filter options:

« Teacher breakdown option so that Admins can run the report to show course completion data by teacher and by
campus, if desired.

« CRx mode (Both, Yes, No) option to run the report for all enrollments, just CRx enrollments, or for enrollments without
CRx mode enabled.

Tip: CRx stands for "Credit Recovery". CRx is a feature that provides a unit Pre-Test for most
Odysseyware® courses. CRx mode allows students to "test out" of certain units.
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Activity Reports descriptions, user access, and additional filtering options

jFSeIect Enrollments

CRx| Both r

Show/Refresh
r . ™
For the Course Completion
Select Course Breakdown report: Status | Reason
1 - Select to show the breakdown | .. .,
O | ® Do 1 by Teacher as well as by campus.
eora " .
= e Otherwise, the report shows just
[ Bible 300 CRX (CRx) &
r [1Earth Science ," by CEIITI]?LIS. .
O [ Geometry (CR# - Use the CRx option to include
e all enrollments, CRx only
RecordCount 4 7 enrollments, or non-CRx
enroliments.
Teacher breakdown ~ ~

This example shows the Course Completion Breakdown report, which is based on course completion for a campus. The

example does not have the Teacher breakdown filter selected and the CRx filter set to Yes.

This example shows the Course Completion Breakdown report with the Teacher breakdown filter selected and the CRXx filter set

to Both.
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Activity Reports descriptions, user access, and additional filtering options

Course Percentage Complete

The Course Percentage Complete report shows a student's progress as a percentage completed in one or more assigned courses
along with the current score for completed assignments.

‘ G Note: This report is available from the Gradebook > Quick Reports and from Activity Reports.

When accessing the report from Activity Reports, under Select Enrollments, two additional filter options are available:

« Forthose schools using the NWEA™ Assessment Integration, the Include Learning Path Enrollments option lets you
include or exclude those types of enrollments.

« CRx mode option lets you include all enrollments, CRx mode only enrollments, or non-CRx enrollments.

Tip: When exporting to .csv, you also see enrollment status and reason if status is Archived.
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Activity Reports descriptions, user access, and additional filtering options

-Select Enrollments

Show/Refresh
S =
Select Course For thE CDLITSE . Status Reason
Percentage Completion |
| report, keep or clear the | | A®ve " Al ¥

[ (JAlgebra | Fundamentals 4 Include Learning Path
[ Biology ;’

> Enrollments option and
r [Earth Science :
,,*' X CRx mode option.

Record Count 3 ‘p’
7

-

#| Include Leamning Path Enrollments
CRx| Both ¥

This example shows the Course Percentage Complete report for a specific student and has the Include Learning Path
Enrollments filter cleared and the CRx filter set to Both.

Course Progress Monitor

-
‘ Q Note: Report available to Admins only and is accessed from Activity Reports.

The Course Progress Monitor report shows the number of students behind target, on target, or not yet started (future start date)

on a per course basis for active enrollments by campus. This report can be used by the admin to focus on those courses that
need attention. The report also displays the number of On Hold enrollments per course.
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Activity Reports descriptions, user access, and additional filtering options

« Behind target is defined as having one or more assignments with a past due date that are in Assigned or Not Started
status.

« Ontarget is defined as having no assignments with a past due date that are in Assigned or Not Started status.
« Future start date is defined as a start date that is after the current date.

Under Select Enroliments, use the CRx mode option to include all enrollments (Both), just CRx-enabled enrollments (Yes), or
non-CRx enrollments (No).

~Select Enrollments|

Show/Refrash
Under Select Enrollments
Select Col - Include all enrollments Teacher Status | Reason
= (default Both), CRx only v v
enrollments (Yes) or non-
I Record Count 0 é‘ll CRx enrollments (No).

This example shows the Course Progress Monitor report, based on a selected campus, and has the CRx filter set to Both under
Select Enrollments.
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Activity Reports descriptions, user access, and additional filtering options

Detailed Student Grading

The Detailed Student Grading report shows student grades at the assignment, unit, and course levels, along with time on task
(time spent working on an assignment).

‘ ﬂ Note: This report is available from the Gradebook > Quick Reports and from Activity Reports.

Depending on your access point for the report, several additional filter options may be available:

« An Include students who have not started filter option allows you to include Active students who have not started work
on the selected enrollments. This option allows Teachers (and Admins) to focus on students who may be falling behind.

« From Activity Reports, under Select Enrollments, use the CRx mode option to include all enroliments, CRx only
enrollments, or non-CRx enrollments.

-Select Users

Select Mame Usemmame | Siudent ID Campus Status

| Boyle, Abigail ) houls01 aza NLﬂ..-""" ﬂﬁve B
| Chambers, Noah Sort the list to L2651 14204 Archived

[ | cobb, Julia only show Active | |2681 14204[ 2%

[l | Cooke, Leon students. 2681 14204  Active

| Curry, Xavier "—rl_'mwl—r!m—" 2681 142QA| On Hold

[ Dawson, Helena - Ldawennni 1200 ’*"18.1_1.d.'2|I:|-ﬂ-...ﬁ Active

[ | Denver, Frank For the Detailed Student Active

[ | Drummond, Sarah Grading report, select this Active

[ | Dunn. Amelie filter to include students Aclive

[T | Fermandez, Ben Whﬂ hEWE not StEII'tEd. Aclive

[]_| Forbes, Bronx Otherwise, those students | *"®

L] | Harper, Paul _~” are not included in the Adve |-

Record Count 58 e’ report.

Include students who have not started ﬁ
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Activity Reports descriptions, user access, and additional filtering options

~Select Enrollments}

Show/Refresh
rUnder Select Enrollments
Select - Include all enrollments Teacher Status | Reason
O (default Both), CRx only w v v
enrollments (Yes) or non-

Record Count: 0
£1L CRx enrollments (No).

This example shows the Detailed Student Grading report with the Include students who have not started filter selected (under
the Select Users category) for a selected student. With this filter selected, you will see all unstarted assignments in the report
and not just the assignments that have been graded for the enroliment. If the filter is not selected, you only see the Graded
assignments in the report, or if the student has not started a selected enrollment, the report is blank.
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Activity Reports descriptions, user access, and additional filtering options

ECash Consumption

"]

*
‘il Note: Report available to ECash schools only and is accessed from Activity Reports.

The ECash Consumption report allows an ECash school to view their E Cash usage for a selected timeframe and user.
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Activity Reports descriptions, user access, and additional filtering options

Dashboard Activity Reports

Home Expotas: @ EH

Course Completion Breakdown

—Select Time-frame

Course Percentage Complete Start Date: End Date:

Course Progress Monitor —Select Users

Detailed Student Grading Select Name Username | Student D Campus Status
Acdtive v
ECash Consumption
[ | Jones, Jamyus jjones MNIA MIA Active
Faculty Progress [T | Schaller, Lakyn Ischaller NIA /A Active

Group Overview Record Count 2

Group Progress

Login/Logout Times Exportas: (3 =

Faculty Progress

*
‘ Q Note: Report available to Admins and Super Teachers only and is accessed from Activity Reports.

The Faculty Progress report shows the status of notifications (items in the Home page, Actions list and Gradebook, Action
Required tab) for selected Teachers of Record (TORs). "Current - No Pending Notifications" status means all notification items
have been READ by the TOR. "Not current" status means notification items listed have not been READ by the TOR.

This report shows notifications (items in the Home >Actions list and Gradebook >Action Required tab) for selected Teachers of
Record (TORs). "Current - No Pending Notifications" status means all notification items have been READ by the TOR. "Not
current" status means notification items listed have not been READ by the TOR.
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Activity Reports descriptions, user access, and additional filtering options

Group Overview

The Group Overview report shows the course grade and percentage complete by course for individual members of a selected

group. This is useful for teachers who have used student groups to create classrooms for course enrollments. You can run the
report each day to see how each member of the group is progressing for a course.

»

Note: As a Teacher or Super Teacher, you can only view group members allowed by your user role. This
report is available from Activity Reports only.

« Under Select Enrollments, use the CRx mode option to include all enrollments (Both), just CRx-enabled enrollments
(Yes), or non-CRx enrollments (No).

~Select Enrollments}

Show/Refrash

S

rUnder Select Enrollments

- Include all enrollments Teacher Status

= (default Both), CRx only v v
1 enrollments (Yes) or non-

L’ CRx enrollments (No).

Select Cof

Reason

Record Count: O

This example shows a selected groups' course score and percentage complete for a selected enrollment. The CRx filter was set
to No to select the enrollment.
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Activity Reports descriptions, user access, and additional filtering options

Group Progress

The Group Progress report shows detailed progress, by course, for a selected student group. Aggregate progress details include:

Group's average completion percentage
Lowest individual completion percentage.
Highest individual completion percentage.
Group's average course score.

Lowest individual course score.

Highest individual course score.

"]

Note: As a Teacher or Super Teacher, you can only view group members allowed by your user role. This
report is available from Activity Reports only.

Under Select Enrollments, use the CRx mode option to include all enrollments (Both), just CRx-enabled enrollments
(Yes), or non-CRx enrollments (No).

16
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Activity Reports descriptions, user access, and additional filtering options

~Select Enrollments}

Show/Refresh
rUnder Select Enrollments
Select - Include all enrollments Teacher Status | Reason
= (default Both), CRx only v v
enrollments (Yes) or non-
Record Count 0 LAI CRx enrollments (No).

This example shows a selected groups' progress in a selected enrollment. The CRx filter was set to No to select the enrollment.

Login/Logout Times

‘ ﬂ Note: Report is accessed from Activity Reports only.
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Activity Reports descriptions, user access, and additional filtering options

The Login/Logout Times report shows a list of selected users, their login and logout times, and the duration of each session, for
each day during the selected date range. Session time starts when the user logs into the application and logs out using the
Logout button (for Teachers and Admins) or the Sign Out button (for Students).

"

G Note: With a failed logout, for example, a browser close, the session ends at the preset session_closed_
at time which is currently set to one hour or 3,600 seconds. If the Login/Logout Times report is run
within that hour, the session duration shows as "In Progress" until the hour is passed. Then, on the

report, users are given 25 minutes credit for a failed logout.

Tip: When exporting to .csv, you get the User Type [Student, Teacher, Admin] data in the report.

This example shows the application session login and logout times for a selected student for a selected timeframe.
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Activity Reports descriptions, user access, and additional filtering options

Pre/Post Test Scores

"

L
G Note: This report is available from the Gradebook > Quick Reports and from Activity Reports.

The Pre/Post Test Scores report shows a comparison of pre-test/post-test scores for courses using CRx mode. CRx stands for

"Credit Recovery". CRx is a feature that provides a unit Pre-Test for most Odysseyware® courses. CRx mode allows students to
"test out" of certain units.

This example shows the pre-test and post-test scores for a selected student and CRx enrollment.

Tip: If the selected user does not have an CRx-enabled enrollment, no enrollment appears in the Select
Enrollments list to be selected.
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Activity Reports descriptions, user access, and additional filtering options

Student Activity Daily Breakdown

*
‘ Q Note: This report is available from the Gradebook > Quick Reports and from Activity Reports.
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Activity Reports descriptions, user access, and additional filtering options

The Student Activity Daily Breakdown report shows a detailed log of the amount of time students worked on assignments in
each course (time on task) by day within the selected time period. You see the total time spent in all selected courses.

« When accessing from Activity Reports, under Select Enrollments, use the CRx mode option to include all enroliments
(Both), just CRx-enabled enrollments (Yes), or non-CRx enrollments (No).

~Select Enrollments}

Show/Refresh
Under Select Enrollments
Select Col - Include all enrollments Teacher Status | Reason
= (default Both), CRx only v v
enrollments (Yes) or non-
Record Count 0 é‘! CRx enrollments (No).

This example shows a selected student's daily activity breakdown for both CRx and non-CRx courses (if applicable).
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Activity Reports descriptions, user access, and additional filtering options

Odysseyware@‘ Student Activity Daily Breakdown Report

Bunker Memorial Academy

Report Start Date: 09/03/20138

Report End Date:  05/24/2019 Date Retrieved: 10/09/2018

Brunskill, Jessica [JessBrun, Automation1433789, BWA29]

Date: 10/02/2018

Teacher Course Title SIEERREE n R =] Total Havigation Time (hh:mm:ss)
Hadley, Ellen Algebra | Fundamentals 0407 pm 04:08 pm = 1 minute
(2016)
Hadley, Ellen ol 04:08 pm 04:22 pm 00:14:10
(2016)
Hadley, Ellen Biology 04:22 pm 04:29 pm 00:07:12
(2016)
Hadley, Ellen By 04:30 pm 04:35 pm 00:05:08
(2016)
Hadley, Ellen Biology 04:35 pm 04:40 pm 00:05:35
(2016)
Hadley, Ellen Bicioay 04:41 pm 04:45 pm 00:04:22
(2016)
Total Time: 00:37:23
Date: 10/03/2018
Teacher Course Title SIETRRETE Bl E R L =] Total Havigation Time (hh:mm:ss)
English Language Arts Additional
Hadley, Ellen Resources 12:38 pm 12:38 pm = 1 minute
(2016)
Hadley, Ellen By 12:38 pm 01:03 pm 00:25:00
(2016)
Hadley, Ellen Biology 01:05 pm 01:30 pm 00:25:00
(2016)
Total Time: 00:50:20
Total Duration: 01:27:43

* All Dates and Times are in Mountain Time

Student Activity Summary
Student Activity Summary
‘ ﬂ Note: This report is available from the Gradebook > Quick Reports and from Activity Reports.

The Student Activity Summary report shows the total amount of time students worked in each course (time on task) for the
selected time frame (when accessed from Activity Reports), along with the total time spent in all courses.
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Activity Reports descriptions, user access, and additional filtering options

« When accessing from Activity Reports, under Select Enrollments, use the CRx mode option to include all enrollments
(Both), just CRx-enabled enrollments (Yes), or non-CRx enrollments (No).

~Select Enrollments}

Show/Refresh

=

rUnder Select Enrollments

- Include all enrollments Teacher Status | Reason
O (default Both), CRx only
enrollments (Yes) or non-
Record Count 0 L"IL CRx enrollments (No).

Select Cof

A v

This example shows a student's activity in a selected enrollment for a custom time frame.

Student Lesson Plan

‘ ﬂ Note: This report is available from the Gradebook > Quick Reports and from Activity Reports.

The Student Lesson Plan report shows a detailed breakdown of all assignment(s) for each selected course for a student. Details
include:
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Activity Reports descriptions, user access, and additional filtering options

« Course name and teacher of record.
« Unit number, assignment number and title.
« Status of assignment (Assigned, Completed, Graded, Not Started, Skipped).
« Due date and Completed On date (if appropriate).
Depending on your access point for the report, several additional filter options may be available:

« A Show overdue option, when selected, provides an indicator next to assignments that were overdue or are currently
overdue based on the Due date.

« From Activity Reports, under Select Enrollments, use the CRx mode option to include all enroliments, CRx only
enrollments, or non-CRx enrollments.

—5Select Enrollments
Show/Refresh
Select Course Edition Student Teacher Status Reason
| For the Student | Active ¥ ||| Al ¥
[ [1algebra | Fundamentzis | Lesson Plan report,
C O Biology select to include
r [ Earth Science Overdue
- assignments.
Record Count: 3 .
L. #r
Show overdue
CRx| Both r

This example, for the selected enrollment, the Show overdue option was selected.
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Activity Reports descriptions, user access, and additional filtering options

Student Progress Report
"
‘ G Note: This report is available from the Gradebook > Quick Reports and from Activity Reports.

The Student Progress Report shows details by assignment type (Lesson, Project, Quiz, Test) for a student for an enrollment:
« Number of assignments Completed (those in Completed or Graded status) by assignment type.

« Number of assignments Total (those in the Assigned, Not Started, Completed and Graded, but NOT Skipped status) by
assignment type.

« Average Score by assignment type. This calculation is computed based on grades of assignments completed (those in
Completed or Graded status) AND includes Zero (0) grades for assignments that are Overdue in the Not Started or
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Activity Reports descriptions, user access, and additional filtering options

Assigned status categories and are not completed. Assignments in the future are NOT factored into the calculation.
« Weight by assignment type.
Also shows:
« Overall course grade (score).
« Percent complete in course.

« Total Time the student has spent in the course (Time on task).

Tip: When exporting to .csv, you get the enrollment status and reason if status is Archived data.

When accessing from Activity Reports, under Select Enrollments, use the CRx mode option to include all enroliments (Both),
just CRx-enabled enrollments (Yes), or non-CRx enrollments (No).

~Select Enrollments}

Show/Refrash
Under Select Enrollments
Select col - Include all enrollments Teacher Status | Reason
= (default Both), CRx only v v
enrollments (Yes) or non-
fiecord Count 0 L"IL CRx enrollments (No).

CRx|Both ¥
Both

This example shows a student's progress in a selected enrollment for a custom time frame.
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Activity Reports descriptions, user access, and additional filtering options

Student Unit Grades

‘ G Note: This report is available from the Gradebook > Quick Reports and from Activity Reports.

The Student Unit Grades report shows the score, unit by unit, for selected courses for selected students.

o When accessing the report from Quick Reports, a Completed Units Only filter option allows you to view completed units
only and view the cumulative score.

Tip: Completed means all assignments (including projects) have been submitted and all assignments
requiring teacher-grading have been scored.

« When accessing the report from Activity Reports, under Select Enroliments, the Completed Units Only and the CRx
mode (Both), CRx (Yes) for only CRx enrollments or CRx (No) option.
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Activity Reports descriptions, user access, and additional filtering options

-Select Enrollments

Show/Refresh

Select Course | Edition | Student Teacher Status | Reason
Ol 1 For the Student Unit | acive ¥ lan v
| Grades report, select to |
r [ Algebra | Fundamen{ —
= - include Completed
[1Biology A . .
= [JEarth Science _# Units only in the
’ report.
—

7
Record Count: 3 Y

! Completed Units Only |

CRx| Both -

For this example, the Completed Units Only option under Select Enrollments is not selected, so all units appear in the report,
even those without grades.
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Activity Reports descriptions, user access, and additional filtering options

Track Grade Overrides

Note: Report available to Admins only and is accessed from Gradebook > Quick Reports and Activity
Reports.

The Track Grade Overrides report shows changes to assignment grades and the teachers that made the changes. Changes
included in the report are:

« Assignment score

o Assignment status

o Question score

« Question status (skipped/unskipped)
« Question reassign

This example shows the grade overrides for a selected student's enrollments.
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Activity Reports filters for data selection

Activity Reports filters for data selection

When running Activity Reports from the Reports > Activity Reports tab, you must select from filters in several categories to

determine the data (criteria) to include in the report. Depending on the type of report selected and your user role, the data
selection filter categories vary.
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Activity Reports filters for data selection

Report data filter categories include:

« Time zone filter.

« Select Time-frame filter.
« Select Campus filter.

« Select Group filter.

o Select Users filter.

« Select Enrollments filter.

Time zone filter

is the Teacher of Record.

*
Q Note: For Super Teachers with the "Restrict to Campus" permission enabled, report selection criteria is
restricted to Users (Students), Groups, and Enrollments in which students' associated Campus IDs match
the Super Teacher's associated Campus IDs and students with enrollments for which the Super Teacher

The Time zone filter displays your school's default time zone. This filter appears when you are on the Home tab of Activity
Reports. All reports you run will use this time zone for reporting purposes.

—Time Zone

Mountain Time

You can choose a different time zone:

! The time zone selected for the report is:

-Select one- v

Select a
different time
zone for
reporting

« To select a different time zone for the report, select one from the list.

Select Time-frame filter

The Select Time-frame filter controls the dates the report should cover, such as a school term or custom dates you enter.

+Select Time-frame

Select Term Start Date End Date
[T | Fall 2018 1000872018 1203172018
[ | Winter 2018 1200172018 027282019

Record Count: 2

Start Date:

End Date:

Odysseyware® v2.51 Activity Reports User Guide
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Activity Reports filters for data selection

1. To easily locate a term, in the Term text box, start typing a term name to filter the list.

2. To select a term, click the check box beside the term, or to select all terms, click the check box at the top of Select
column.

Or,

To use custom dates for the report, in the Start Date and End Date fields, click to activate a calendar and select dates.

Start Date: End Dat4
(4] October 2018 0 |
—oelectC o Mo Tw we Th B sa B
Select
1| 2| 3| 4/ 5| s
7 8| 9| 1w 1 12 13
[ 126) 14 15 16 17 18 19| 20| |
L 103 5| 22 23| 24 25| 26| 27/
[ |lak
= Tsyl 28 29 30 31

The Record Count displays the number of terms based on your selections.

Select Campus filter

The Select Campus filter appears for Admin users only and applies to the Course Completion Breakdown and Course Progress
Monitor reports. Select Campus allows an Admin to select campus IDs to include in the report.

—Select Campus
Select Campus 1D
Ll N
[ | 2681 14208 ~~—_ — - =
= e Search to find a
baylor hall =
M Hab 006 ——————__________| campus and then
| SVR_Mission select one, more
| None provided than one, or all.
—————
Record Count: 5

1. |If desired, enter characters in the Campus search text box to narrow the list to a specific campus.

2. To select a campus, click the check box beside the campus ID, or to select all campus IDs, click the check box at the top
of the Select column.
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The Record Count displays the number of campus ids selected.

Select Group filter

The Select Group filter appears for the Group Overview and Group Progress reports. This filter allows you to select the group(s)
to include in the report.

1 Select Group
Select Group Name Search by A Owner
-._| enteringa 4i-9---
r-hh.ﬂﬂEbeJ_ﬂl‘ﬂ_H__ group name or Turner, Rosemarie
[T | Harvey Tuesday aFn‘ijT‘{:up--,hH owner and then Harvey, Edwin
[ | Summer school 2018 T —— select. Turner, Rosemarie
Record Count 3 —

"]

Note: The groups that appear in the Select Group filter category are determined by your user role and
group ownership.

1. If desired, enter characters in the Group Name or Owner search text box to narrow the group list.

2. To select a group, click the check box beside the group name, or to select all groups, click the check box at the top of the
Select column.

The Record Count displays the number of group(s) selected.

Select Users filter

From the Select Users list, you select the Students, Teachers, or Admins to include in the report. The Select Users list changes
based on the selected report.

Sy
Note: The users that appear in the Select Users filter category are determined by your user role. For
example, an Admin user can see all users - teachers, other admins, and students.

« For most student-related reports, such as the Student Activity Daily Breakdown report, the Select Users list contains
students in all status modes (Active, Archived, and On Hold). You can filter the list to only show Active students if that is
what you want to include in the report.
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+Select Users
Select Mame Usemame | Student ID Campus Status
(| v
All i
[ Boyle, Abigail boyle01 378 MIA L Active
[ | Chambers, Noan chambers01 | 370 268) #20% g’;'::‘n‘fj
[ | Cobb, Julia ¢~ ~ 385 __.-'1’581 1420 % N
[ | Cooks, Leon 38 - 2681 1420A Aclive
_ For most of the Student- ,-}“'
[ | Curry, Xavier rela te d reports. use thE 366 2681 1420A( On Hold
[ | Dawson, Helen S il P ! he li 399 2681 14204  Aclive
[T | Denver, Frank tatus filter to sort the list. MIA MR Active
[ Drummﬂnd: [t | T——————— e} 2681 1420A Active
- Dunn, Amelie dunni 3849 2681 1420A Aclive
[l | Fernandez, Ben fermandez01| 386 2681 1420A Aclive
[ Forbes, Bronx forbes01 364 2681 1420A Active
[l | Harper, Paul harperi 384 2681 1420A Aclive -
Record Count: 58

« For the Detailed Student Grading report, the Include students who have not started option, when selected, includes
enrollments not started by the selected students. Otherwise, by default, students who have not started the selected
enrollment(s) are not included in the report.

Tip: The Info (i ] symbol at the end of check box, when the cursor is placed on it, lets you know this

option can only be selected for Active student enrollments. This means that enrollments in On Hold or
Archived status are not included in the report.
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-Select Users
Select Mame Usermname | Student ID Campus Status
||
[ Boyle, Abigail . hovieq aTq y N..LP""## ij.cltiu'e LA
[~ | Chambers, Noah Sort the list to L #2531 14204/ Archived
[ | Cobb, Julia only show Active | [268114204] 2%
[l | Cooke, Leon students. 2681 14204 Aclive
™ | Curry, Xavier ‘—mﬂm—m—' 2681 142QA| On Hold
7 | Dawson, Helena _dawennn1 300 260194008 Active
[T | Denver, Frank For the Detailed Student Active
[ | Drummond, Sarah Grading report, select this | Actve
[ | Dunn. Amelie filter to include students Active
[T | Fermandez, Ben who have not started. Aclive
[] | Forbes, Bronx Otherwise, those students | *“"®
[ | Harper, Paul P are not included in the Adve |,
Record Coynt 58 report.
I Include students who have not started 9

« For the Login/Logout Times report, you get all user types and can filter the list to only show Teachers or Students or

Admins and also filter the list to show a user type by Status (Active, On Hold, Archived).
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tSeIect Users II
Select Mame Usermmame | Siudent ID Campus Status
- L
- - - =1
[T | Admin, Annie i 2681 1420A| Archived Admin
[ | Austen, Jane Filter by Status 2681 1420A]  Active, of | Student
[ | Bolton, Alex as well 2681 1420A | Adive | | cache!
[ Bonilla, Dominik | IO | AT Zﬁyéﬂf}‘ﬁ\ Aclive Student
or 5 - A »*[268114204]  Active Student
e

= For the Logm!Logc.:ut Times |- i fcive Student
B report, sort the list by a T 2681 142QA|  Active Student
=l § specific user type 79 NIA Archived | Student
[ | Chambers, Noah chambers01 | 370 2681 1420A Aclive Student
[l | Cobb, Julia cobb01 385 2681 14204 Active Student
[T | Connors, Calvin calconnors | NiA MIA Aclive Admin
[ | Cooke, Leon cookel1 338 2681 1420A Aclive Student

Record Count: 69

1. If desired, enter characters in the Name, Username, Student ID, or Campus search text boxes. Depending on the report,
you may be able to select an option from the Status or Type fields to narrow the users list.

2. To select a user, click the check box beside the name, or to select all users, click the check box at the top of the Select
column.

3. For the Detailed Student Grading report, an option appears so that you can select Active students that have not started
work.

The Record Count displays the total number of users based on any search and/or other filter options applied.

Select Enrollments filter

The Select Enrollments filter applies to most reports except the Faculty Progress and the Login/Logout Times report. Use this
filter to select enrollments, based on selected students (from the Select Users category), to include in the report. Several reports
have additional filters so that you can narrow the report to the enrollments you want to see.

« Forall reports involving enrollments, by default, the option CRx Both is selected. This means all enrollments for the
specified users are included - both CRx-enabled enrollments and those without CRx enabled. To only include CRx-
enabled enrollments, select Yes. Or, to only include those enrollments without CRx, select No.

36 Odysseyware® v2.51 Activity Reports User Guide



Activity Reports filters for data selection

—Select Enrollments

Show/Refresh

Select Course Edilf

All

[ [ Algebra |
[ (] History And Geography 500

Record Count. 2

CRx Both is
the default
setting

« Forthe Course Completion Breakdown report, to show course completion details by teacher, select the Teacher

breakdown filter.

¥Select Enrollments

CRx| Both »

Teacher breakdown | campus.
ﬁ

Show/Refresh
Select Courze Edition Student Teacher Status Reason
Al T Active ¥ ||| All r
F . T
r (] Algebra | For the Course Completion
L (1Bible 300 CRX (CR{ Breakdown report, select
= [(1Earth Science to show the breakdown by
= [1Geometry (CRx) Teacher as well as by
_~" campus. Otherwise, the
Record Count: 4 - .
= report shows just by

« For the Course Percentage Complete report, by default, the option Include Learning Path Enroliments is selected. To not

include those types of enrollments, clear the option.
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B
—Select Enrollments

Show/Refresh
Course
Select Percentage |iion
= Complete =
report filter |
Record Cou

|- ¥ Include Learning Path Enroliments
CRx| Both v

« For the Student Lesson Plan report, select to show an indicator when assignments were overdue.

—5Select Enrollments

Show/Refrash

Select Course Edition Student Teacher Status Reason
= For the Student i Active ¥ || Al ¥
[ [1Algeora | Fundamentzis | Lesson Plan report,

r [ Biology select to include
r []Earth Science Overdue
- assignments.
Record Count: 3 .
#r

! Show overdue
CRx| Both r

« Forthe Student Unit Grades report, select to only show completed units for the selected course(s) in the report.
Otherwise, all units for the selected course(s) appear.
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-Select Enrollments

Show/Refresh

Select Course | Edition | Student Teacher Status | Reason

| For the Student Unit | active ¥ | a1 v
| Grades report, select to |

r [JAlgebra | Fundamen .
- [1Biology include Completed

A . .
= [JEartn Science _# Units only in the
‘ ’ report.
Record Count: 3 ,’
Completed Units Only |

CRx|Both r

To select enrollments for a report:
1. Click the Show/Refresh button to display all courses for the selected users (from the Select Users category).

2. Use the Course, Edition, Student, Teacher, Status, or Reason filters to easily locate course enrollments. Note: Reason
options only apply to enrollments with a status of Archived.

3. If desired, click the Course name to expand the course, and then click the check box next to the course(s) to include in
the report. Or, to include all courses, click the check box at the top of the Select column.

4. Depending on the selected report, other filter options appear as explained above in the examples. Select or clear options
as needed. Click the Show/Refresh button again.

The Record Count displays the total number of courses available to select from based on any filters applied.

Activity Reports export formats

Three export formats are available for generating and viewing reports.

o Web page (HTML) export
o .CSV export
« .PDF export

These export format options can be used from the Gradebook > Quick Reports and Activity Reports. Each export type has its
advantages so you need to decide which format suits your reporting needs.
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Note: Not all export formats match in data shown. For example, several reports when exported to .csv
format display extra columns of data.

Web page (HTML) export

The Web page (HTML) export type opens a new tab in your browser to display a formatted, printable HTML report as shown in
this example of the Student Activity Daily Breakdown report.
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Report Start Date: 07/06/2018

Odysseyware“‘ Student Activity Daily Breakdown Report

Bunker Memorial Academy

Report End Date: 1002682012 Date Retrieved: 107022012
Brunskill, Jessica [JessBrun, Automation1433789, BWA29]
Date: 07/12/2018
Teacher Course Title Start Time {hh:mm:ss} | End Time {hh:mm:ss} Total Mavigation Time (hh:mm:ss)
Biology y . -
Hadley, Ellen (2018) 0:3:36 pm 03:40 pm 00:04:47
Biology i i .
Hadley, Ellen (2018) 0341 pm 02:41 pm = 1 minute
Biology . § -
Hadlay, Ellen (2018) 04:03 pm 04:07 pm 00:03:57
Biology ’ i .
Hadley, Ellen [2018) 04:07 pm 04:07 pm < 1 minute
Total Time: 00:09:37
Date: 07/23/2015
Teacher Course Title Start Time (hh:mm:ss} End Time {hh:mm:ss} Total Mavigation Time (hh:mm:ss)
Biology . . .
Hadlzy, Ellen (2018) 01:01 pm 01:01 pm <1 minute
Biology . . ey
Hadley, Ellen (2018) 02:47 pm 02:50 pm 00:02:42
Total Time: 00:03:16
Date: 10/02/2018
Teacher Course Title Start Time {(hh:mm:ss} | End Time {hh:mm:ss} Total Mavigation Time (hh:mm:ss)
Biology . . 4.
Hadley, Ellen (2018) 04:08 pm 04:22 pm 001410
Biology ’ . -
Hadley, Ellen (2018) 04:22 pm 04:28 pm 00:07:12
Biology ’ . -
Hadlay, Ellen (2018) 0d:30 pm 04:35 pm 00:05:08
Biology . . -5
Hadley, Ellen [2018) 04:35 pm O4:40 pm 00:05:25
Biology . . -
Hadlzy, Ellen (2018) Od:41 pm 04:45 pm 00:04:22
Total Time: 00:36:27
Total Duration: 004220

~ All Distes and Times are in Mountsn Times
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.CSV export

The .CSV export type is a comma-separated value file. For most supported browsers, the export creates a downloaded file that
you can open in Microsoft® Excel® or any application that supports .CSV files to display the data as shown in this example of

the Student Activity Daily Breakdown report.

Tip: For .csv exports, several reports provide extra columns of data not seen in the other export types.

.PDF export

For most browsers, the .PDF export type creates a formatted report and downloads it so that you can open it in a PDF reader
application as shown in this example of the Student Activity Daily Breakdown report.

Depending on your browser, if you open the downloaded file, you may have to use the Back button or click the Odysseyware
tab to go back to the application. You are still logged into Odysseyware.
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Odysseyware@ Student Activity Daily Breakdown Report

Bunker Memorial Academy

Report Start Date: 09/03/2018

Report End Date:  05/24/2019 Date Retrieved: 10/09/2018

Brunskill, Jessica [JessBrun, Automation1433789, BWA29]

Date: 10/02/2018

Teacher Course Title el == S R S Total Navigation Time (hh:mm:ss)
Hadley, Ellen Algebra | Fundamentals 04:07 pm 04:08 pm < 1 minute
{2018)
Hadley, Ellen Biology 04:08 pm 04:22 pm 00:14:10
(2016)
Hadley, Ellen Biology 04:22 pm D04:29 pm DD:07:12
(2016)
Hadley, Ellen Hitieay 04:30 pm D4:35 pm D0:05:08
(2016)
Hadley, Ellen Biology 04:35 pm D4:40 pm D0:05:35
(2016)
Hadley, Ellen Hiieay 04:41 pm D4:45 pm D0:04:22
(2016)
Total Time: 00:37:23

Date: 10/03/2018

Teacher Course Title BE AT = E I i ] Total Navigation Time (hh:mm:ss)
English Language Arts Additional
Hadley, Ellen Resources 12:38 pm 12:38 pm < 1 minute
(2018)
Hadley, Ellen Hieay 12:38 pm 01:03 pm D0:25:00
(2018)
Hadley, Ellen Biology 01:05 pm 01:30 pm D0:25:00
(2018)
Total Time: 00:50:20
Total Duration: 01:27:43

* All Dates and Times are in Mountain Timea

Run reports from the Activity Reports tab

When running Activity Reports, you select various filters which determine the data to include in the report and you can select a
format to save the report as, for example, a .CSV file that you can later use in Microsoft Excel.

"]

Note: Depending on the report, filters applied, and selected export to type, some reports will generate

many pages. For example, if you run the Faculty Progress report, select all teachers, and export to PDF,

you generate a separate report for each teacher.
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1. On the main nav bar, click Reports, and then click the Activity Reports sub-tab.

2. If desired, to change the time zone for the report, select a different time zone.

—Time zone

The time zone selected for the report is:

Central Time

You can choose a different time zone: | -Select one- W

3. From the left nav menu, select a report. See "Activity Reports descriptions, user access, and additional filtering options"
on page 6.

Note: The report options in the left nav menu change based on your user role. Teachers and Super
Teachers will not see all the reports available to Admins. The following example shows the reports
available to Admins.

Dashboard Activity Reports Curriculum Reports

From the menu, select a report.
NOTE: This example shows all
reports available to Admin users.

Teacher and Super Teacher users

do not see all the reports shown

Course Percentage Complete 2. Select what you would like your report to cover

Create a Repo
Home

Course Completion Breakdown

3. Select a format for your report
Course Progress Monitor

4. That's it.
Detailed Student Grading

—Time zone

Faculty Progress
The time zone selected for the report is:
Group Overview P

L Mountain Time

Group Progress You can choose a different ime zone: | -Select one- ¥

Login/Logout Times
Name Description

Pre/Post Test Scores Course Completion Breakdown This report will show administrators course progress for all
students in each course by decile percentage

ST R EE L T Course Percentage Complete View the percentage of course completion along with the

current scores for completed assignmentis
Student Activity Summary

Course Progress Monitor This repart will show administrators the number of students
Student Lesson Pln who are behind. on target, or who have not yet started a
course
Student Progress Detailed Student Grading Monitor student grades at the assignment, unit, and course

levels along with time on tasks

Student Unit Grades X . X
Faculty Progress Displays teachers’ daily to-dos for their students

Track Grade Overrides

Group Overview This repart will show the course grade and percentage

=

late R coureg for ol th of o calantod nronn
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4. Depending on the selected report, applicable filter categories appear. In each category, select the data to include in the
report. See "Activity Reports filters for data selection" on page 30.

5. From the Export as section (at the top or bottom of the filters area), select a report export format. See "Activity Reports
export formats" on page 39.

6. Depending on your selected report export format, you can open the file immediately or save it.

Run reports using Quick Reports from the Gradebook

Using the Quick Reports tool from the Gradebook > Grading tab, you can run student reports for a selected student,
multiple students, or for a course. Unlike running a report using the Activity Reports tool, the time frame for the report is the
term for the course enrollment and all report times are in the default school time zone. So, if you need to add extra filters, such
as selecting a custom time frame, for a report, use the Activity Reports tool. See "Run reports from the Activity Reports tab" on
page 43.

1. Do one of the following to access Quick Reports from the Gradebook:
« On the main nav bar, click Gradebook. On the Grading tab, use the filters to search by student name or by course.

« From the Students > Registration tab, for a selected student, under Controls, click the Go To > Gradebook
shortcut menu option.

2. If you selected to View by student, from the toolbar located to the right of a student's name, click the Quick Reports

tool.

Or, if you have selected to View by course, to the right of the course name, click the Quick Reports tool.

3. Select the report from the list of available reports. To learn more about the available student reports from the Gradebook,
see "Activity Reports descriptions, user access, and additional filtering options" on page 6.

Selectareport

Course percentage complete v

Course percentage complete
Detailed student grading
Pre/post test scores

Student activity daily breakdown
Student activity summary
student lesson plan

student progress

Student unit grades

« If you selected the Detailed student grading report, to include students who have not started, select the check box.
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s

Note: With the Include students who have not started filter selected, you will see all assignments in the
report and not just the assignments that have been graded for the enroliment. If the filter is not selected,
you only see Graded assignments in the report, or if the student has not started a selected enrollment,

X

the report is blank.

Tip: The Info (i ] symbol at the end of check box, when the cursor is placed on it, lets you know this
option can only be selected for Active student enroliments. This means that enrollments in On Hold or

Archived status are not included in the report.

« If you selected the Student lesson plan report, you can also select to have an "Overdue" indicator appear for assignments
that were overdue and for assignments that are currently overdue.
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« If you selected the Student unit grades report, you can also select to only show completed units for the selected course(s)
in the report. Otherwise, all units for the selected course(s) appear.

This action causes applicable courses to display.

4. To select a course, under Choose enrollments, click the check box next to the course name. Or, to select all courses, click
the check box next to the Course column.
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5. Select the format to export the report to. See "Activity Reports export formats" on page 39.

The selected report export file type downloads to your browser.

6. Click the download item notification to open the file and save it. You can use your browser's Print option or the
application you opened the file with to print the report.

The following example shows a sample PDF of the Detailed Student Grading report.
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7. The report selection page stays open for you to select another report. When finished, click the Close [X].
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