One best practice for quality online instruction is for teachers to introduce themselves early and clearly so students know who is supporting them, how to communicate, and how to begin the course. This customizable welcome message can be personalized by the assigned teacher and posted within the course site. It includes space for the instructor’s name, role, teaching background, support approach, communication options, and a welcoming message to students.

Copy the template below, customize it, and then share it by:

· Adding it to the discussion board.
· Emailing it to students at the beginning of the course to reinforce course expectations, communication, and available support.
· If the course is an EdgeEX course, adding it to the Communication section of the syllabus.


Subject: Welcome to [Course Name] – Your Imagine Edgenuity Online Course

Hello [Student Name],

Welcome to [Course Name]! As your instructor, I am here to support your learning throughout the course by monitoring progress, providing feedback, and answering questions.

Meet Your Teacher:
My name is [Teacher Name], and I will be your online instructor for this Imagine Edgenuity course. My role is to guide your learning, provide feedback on your work, and support your progress as you move through the course content. Even though this is an online course, you are not learning alone—I am here to help you succeed.

About Me:
[Include information about your years of teaching experience, subject-area background, educational philosophy, and a brief personal note that helps students see you as approachable and supportive. 
Optional: Include information about your family, hobbies, or anything you wish for students to know.]
I also look forward to learning more about you, your goals, and what you hope to accomplish in this course.

About This Course:
This course is part of the Imagine Edgenuity 6–12 curriculum and is designed to help you master key concepts and skills aligned to applicable standards. Throughout the course, you will:

· Engage with interactive lessons and instructional content
· Practice skills through activities and assignments
· Demonstrate understanding through quizzes, projects, and assessments
· Receive feedback to help you grow and improve

The course is organized into lessons, and each lesson includes:

· Clear learning objectives
· Lessons and learning resources
· Required assignments and assessments
· Progress checks to help you monitor your learning

Each lesson builds on the previous one, so it’s important to complete them in order and stay on pace.

Getting Started: What to Do First
Completing these steps will ensure you are fully prepared to begin your work in this course: 
1. Log in to the course and review the Course Overview and Syllabus.
2. Watch the Introductory Video and take note of how you are to start your online learning Experience with Imagine Edgenuity.
3. Review the Course Expectations, including grading, pacing, participation, and academic integrity.
4. Check the Course Map or pacing guide to understand due dates and weekly expectations.
Taking time to complete these steps will help you feel confident navigating the course and understanding what is expected.

Expectations for Participation and Success
To be successful in this Imagine Learning online course, you should:

· Log in and work in the course on a regular schedule.
· Complete assignments and assessments by the posted due dates.
· Read feedback and announcements carefully.
· Communicate with me if you have questions or need support.

Online learning requires responsibility and self-management, but consistent effort and communication will set you up for success.

Communication & Support
If you have questions about course content, assignments, or pacing, please contact me using one or more of the methods below.

· Email: [email address]
· LMS Messaging: [Email/message within the Imagine Edgenuity LMS, if available] 
· Office Hours / Help Sessions: [days/times or by appointment]
· Response Time: I typically respond within [24–48 school hours].

If you experience technical issues with the platform, please contact Imagine Learning Technical Support or your school’s help desk for assistance.  

I’m glad you’re here and excited to work with you this term. I look forward to seeing your progress and supporting your learning journey in [Course Name].

Best regards,
[Teacher Name]
Online Instructor
