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Special Characters Guide 
Edgenuity World Language Courses 

Find keyboard shortcuts for special characters on Window and Mac devices in Edgenuity’s World 

Language courses. 

Windows PC 

The most reliable way to enter accented characters on a Windows PC is to use the Unicode Alt codes. 

Each accented character has its own 4-digit code. To enter a character, hold down the ALT key, type 

in the corresponding 4-digit code, and then release the ALT key.  

Note: The 4-digit code must be entered using the 10-key number pad on the right-hand side of most 

PC keyboards. Using the numbers across the top of the keyboard will not work.  
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French Accents 

 

German Accents 

 

Latin Accents 

 

Spanish Accents 
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Mac OS X – US Keyboard 

The first method of entering accents (OS X 10.7 or newer) consists of holding down the letter key that 

you would like to add an accent to, and selecting the accented version of the letter they want. This can 

be done either by pressing the corresponding number key or clicking the character directly.  

The second method consists of holding down the option key (and sometimes the SHIFT key) and 

pressing an accent hotkey to select the accent to use, releasing both keys, and then typing the letter 

over which the user would like the accent to appear.  
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Mac OS X – US Extended Keyboard 

To enter certain accents or tone marks, the user must change the keyboard to US Extended tin the 

System Preferences > Language & Text > Input Sources menu.  

Note: Most of the other shortcuts on the US Extended Keyboard are identical to the US Keyboard, 

however, there are a few exceptions, such as the Cicumflex and the Ceddilla. If you need to enter 

accents in multiple languags, this will need to be taken into account.  
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